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§575.503

obligated to complete under a service
agreement.

Territory, possession, or commonwealth
means a territory or a possession of the
United States, the Commonwealth of
Puerto Rico, or the Commonwealth of
the Northern Mariana Islands.

[68 FR 53669, Sept. 12, 2003, as amended at 70
FR 25752, May 13, 2005; 72 FR 67841, Dec. 3,
2007]

§575.503 Who may approve the pay-
ment of an extended assignment in-
centive?

An authorized agency official must
review and approve the offer of an ex-
tended assignment incentive for an em-
ployee, including the amount of such
incentive. The authorized agency offi-
cial must be at a higher level than the
official who made the initial decision
to offer an extended assignment incen-
tive, unless there is no official at a
higher level in the agency.

§575.504 What requirements must an
agency satisfy before authorizing
the payment of an extended assign-
ment incentive?

Before paying an extended assign-
ment incentive under this subpart, an
agency must establish an extended as-
signment incentive plan. This plan
must include the following elements:

(a) The designation of authorized
agency officials who must review and
approve the payment of extended as-
signment incentives;

(b) The categories of employees
which are prohibited from receiving an
extended assignment incentive;

(c) The criteria that must be met or
considered in authorizing extended as-
signment incentives, including criteria
for determining the size of an incen-
tive;

(d) The requirements governing serv-
ice agreements, including the obliga-
tions of the agency and the employee
when the service period is not com-
pleted;

(e) The procedures for paying ex-
tended assignment incentives; and

(f) Documentation and recordkeeping
requirements sufficient to allow recon-
struction of the action.
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§575.505 What criteria must an agency
use to determine who will receive
an extended assignment incentive?

(a) An agency must base the payment
of an extended assignment incentive on
a written determination that—

(1) The eligible employee has com-
pleted at least 2 years of continuous
service immediately before the com-
mencement of the service agreement in
one or more civil service positions lo-
cated in a particular territory, posses-
sion, or commonwealth;

(2) It is in the best interest of the
Government to encourage the em-
ployee to complete a specified addi-
tional period of employment with the
agency in that location; and

(3) Replacing the employee with an-
other employee possessing the required
qualifications and experience would be
difficult.

(b) In determining whether it is in
the best interest of the Government to
retain an employee under paragraph
(a)(2) of this section, an agency may
consider how the employee’s departure
would affect the agency’s ability to op-
erate effectively or to carry out an ac-
tivity or perform a function which the
agency deems essential to its mission.

(c) Any determination to approve an
extended assignment incentive must be
made on a case-by-case basis for each
employee. However, an agency may
consider common factors that apply to
a category of employees, such as past
recruitment and retention problems or
the anticipation of such problems in
the future.

§575.506 When is an agency prohibited
from paying an extended assign-
ment incentive?

(a) An extended assignment incentive
may not be paid to the head of an agen-
cy, including an agency headed by a
collegial body composed of two or more
individual members.

(b) An agency may not begin paying
an extended assignment incentive to an
otherwise eligible employee who is re-
ceiving or fulfilling the requirements
of a service agreement for the payment
of a recruitment, relocation, or reten-
tion incentive. (See 5 CFR part 575,
subparts A, B, and C.)

[68 FR 53669, Sept. 12, 2003, as amended at 70
FR 25752, May 13, 2005]
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